Professional Development in Agriculture

AGRICULTURAL LEADERSHIP 4203
OKLAHOMA STATE UNIVERSITY

____________________________________________________________________

PREREQUISITE:  AGLE 3101 and Junior standing or instructor’s approval 
COURSE OBJECTIVES:


AGLE 4203 serves as an opportunity for students:

1. to increase their awareness of internship opportunities in agricultural education;

2. to gain understanding of the process required to obtain an internship that meets both curriculum requirements, as well as, individual career goals;

3. to develop skills necessary to evaluate internship opportunities in relation to individual career goals; and, 

4. to develop skills necessary to obtain an internship that meets individual career goals.

COURSE TEXTS: 
None, the majority of readings will be based upon independent research

COURSE POLICIES:



Participation in both class meetings and small group meetings is necessary to meet learning objectives.  You are expected to be in class each session. Attendance may be taken at any time.  To be "present," you must be in class at the official "beginning time" and remain until dismissed by the instructor.  Because of the importance of attendance and participation, poor attendance and/or lack of participation impacts your final grade.  

Explanation of assignments (written or verbal) will be made in class.  Assignments are due at the BEGINNING of the class on the due date.  Late assignments are penalized 10% per day. Assignments will not be accepted more than 3 weekdays after the due date.
Revisions to this syllabus may be made at the discretion of the instructors.  Changes in dates and topics will be announced in class and may not be communicated in writing.

Plagiarism: Plagiarism is the representation of someone else’s ideas as if they were one’s own. Where the arguments, data, designs, etc. of someone else are being used in a paper, report, oral presentation, or similar academic project, this fact must be made explicitly clear by citing the appropriate references. The references must fully indicate the extent to which any parts of the project are not one’s own work. Also, one must not suppose that only verbatim copying requires crediting. Paraphrasing someone else’s ideas is still using someone else’s ideas, and must be acknowledged. Students who are found guilty of academic dishonesty or misconduct are subject to disciplinary action by the instructor and/or university. If you have any questions, please see your instructors or consult the Students Rights and Responsibilities available online at http://www2.okstate.edu/srr/.
Additional university policies and reminders are provided as an attachment.

COURSE EVALUATION:

	Assignment
	Assignment Description
	Points

	Participation and Attendance (10%)


	Points will be awarded based on class attendance and attendance at team meetings
	100 points

	Career Services (10%)


	Register with CASNR Career Srvs

Career Event Paper (~2 pgs)
	 50 points

 50 points

	Interview Portfolio (10%)


	Update and revise portfolios developed in AGED3101
	100 points

	Team Project (40%)
	Weekly Minutes 

Candidate Evaluation Rubric

Company Presentation

Company Reception/BBQ

Company Mock Interviews

Candidate Evaluations & Feedback
	 75 points

 25 points

 75 points

 75 points

 75 points

 75 points

	Individual Evaluation of Team Members (15%)
	Written Evaluation (~2 pgs)

Points awarded by team members
	 50 points

100 points

	Mock Interviews, Cover Letters and Resumes (15%)
	Interviews, 2 @25pts each

Cover Letters, 2 @ 25pts each 

Resumes, 2 @ 25pts each
	50 points

50 points

50 points


COURSE GRADE:

Grades will be calculated based on points earned.  There are a total of 1000 points available.  Grades will be assigned based on the following scale:  A=895 and above, B=795-894, C=695-794, D=595-694, F= 594 and below.  (NOTE: AGED 4203 serves as a prerequisite to AGED 4300, instructor approval is required to register in AGED 4300 and will be based on performance in AGED 4203.)

COURSE SCHEDULE:

	Date
	Course 

Topic(s)
	Assignment

Reminders

	Wk 1
	Introductions & Course Expectations
	

	
	Form Teams, Team Contracts, Research Topics

Assignment Discussion: Team Projects
	

	
	Small Group Meetings
	Team Emails-Team member names, contact info, topic

	Wk 2
	Planning an Internship, Career Services and Other Resources (Guest Speaker)


	

	
	Small Group Meetings
	Team Emails- Ideas from brainstorming session

	Wk 3
	Career Goals & Internship Opportunities

Assignment Discussion: CASNR Registration, Career Event
	

	
	Preparing Letters of Inquiry, Cover Letters, and Resumes (Guest Speaker)


	

	
	Small Group Meetings
	Team Emails- Project Plan with timeline, team member roles, & budget

	Wk 4
	Portfolio Development

Assignment Discussion: Portfolios
	Bring portfolios developed in AGLE 3101

	
	Interviewing Skills (Guest Speaker)


	

	
	Small Group Meetings
	Team Emails-Send draft of interview questions; Minutes 

	Wk 5
	Professional Dress (Guest Speaker-Michelle Overstreet)
	Deadline to register with CASNR Career Services

	
	Evaluating Candidates

Assignment Discussion: Interviews & Evaluation Rubrics
	

	
	Small Group Meetings
	Team Emails-Send draft of evaluation rubric; Minutes 

	Wk 6
	Professional Presentations

Assignment Discussion: Info Session & Reception
	

	
	Giving Feedback

Assignment Discussion: Feedback Session
	

	
	Small Group Meetings
	Team Emails-Send draft of info session presentation; Minutes 

	Wk 7
	Small Group Meetings
	Team Emails-Send draft of reception schedule; Minutes

	
	Final Prep for Company Presentations/Interviews
	

	
	Small Group Meetings
	Team Emails-Minutes

	Wk 8
	Company Presentation-Team 1
	Candidate Evaluation Rubric due-Team 1

	
	Company Reception/Brunch-Team 1


	Targeted cover letters & resumes due –Teams 2 & 3 (Individual)

	
	Small Group Meetings
	Team Emails-Minutes

	Wk 9
	Mock Interviews-Team 1


	Career Event Paper due

	
	Announcement of Hires & Discussion-Team 1
	Candidate Evaluations and Scores due-Team 1

	
	Small Group Meetings
	Team Emails-Evaluation of Team 1 plus minutes

	Wk 10
	Student Update on Internship Placements
	

	
	Internship Contracts, Learning Objectives and Special Projects
	Interview Portfolios Due



	
	Small Group Meetings
	Team Emails-Minutes

	Wk 11
	Company Presentation-Team 2


	Candidate Evaluation Rubric due-Team 2

	
	Company Reception/Brunch-Team 2
	Targeted cover letters & resumes due - Teams 1 & 3 (Individual)

	
	Small Group Meetings
	Team Emails-Minutes

	Wk 12
	Mock Interviews-Team 2
	

	
	Announcement of Hires & Discussion-Team 2
	Candidate Evaluations and Scores due-Team 2

	
	Small Group Meetings
	Team Emails-Evaluation of Team 2 plus Minutes

	Wk 13
	Company Presentation-Team 3
	Candidate Evaluation Rubric due-Team 3

	
	Company Reception/Brunch-Team 3
	Targeted cover letters & resumes due – Teams 1 & 2 (Individual)

	
	Small Group Meetings
	

	Wk 14
	Mock Interviews-Team 3


	

	
	Announcement of Hires & Discussion-Team 3
	Candidate Evaluations and Scores due-Team 3

	
	Small Group Meetings
	Team Emails-Evaluation of Team 3 plus Minutes

	Wk 15
	Preparing Internship Portfolios, Site Visits, Keeping in Contact
	Evaluations of Team Members due (Individual)

	
	Sharing Your Intern Experience-Student Presentations
	

	
	Course Evaluation and Wrap-up
	


