	[image: image1.jpg]OSU




	          O k l a h o m a  S t a t e  U n i v e r s i t y

	
	Department of Agricultural Education, Communications, and 4-H Youth Development

448 Agriculture Hall, Stillwater, OK 74078

ph 405-744-8036, fax 405-744-5176


Agricultural Leadership Internship
Agricultural Leadership 4300
Prerequisite: 
Successful completion of AGLE 3101and AGLE 4203 
Course Objectives:  The Leadership and Service internship is designed to provide the student with opportunities that allow the students to apply agricultural technical knowledge in a real world environment.  Specifically the goals of the internship are for the student to:

· Practice personal leadership behaviors in a structured but safe real-world learning environment

· Apply technical agricultural expertise in a real-world learning environment

· Observe and analyze leadership methods and styles used in the agricultural business, organization, or governmental agency 

· Apply a variety of verbal, written, and interpersonal communication techniques

· Complete the outcomes identified by the intern, the intern supervisor, and the university coordinator

· Compile a portfolio to document accomplishments during the internship

· Practice, analyze, and assess interpersonal skills

· Participate in business meetings and project meetings

· Learn and operate under office / business protocol

· Shadow different employees in the company

· Identify the communication systems in the company

· Visit clients of the cooperating organization

Ideally the student will complete the internship having obtained a well rounded perspective of the organization and an understanding of how the different divisions and branches of the organization work with each other to serve the clients.  The length of the internship is to consist of 10 weeks of full time employment.

Course Texts:  None
Course Policies:  Participation is key to the success of your internship.  You are to work with the internship cooperator just as an employee would, applying what you have learned e at OSU.  You must report to your internship location as agreed upon by you and the cooperator.  

In addition to work, you will need to determine and complete a special project.  This can take many forms but it should be something that you do for the internship provider that they can use in the coming years or is an activity that you have lead from start to finish.

Participation on the Blackboard site is also important.  It is here that you will discuss what you have observed during your internship and how what you have learned about leadership applies in the workplace.  Therefore, you must be certain that you have access to the internet, which may mean finding web access at the local library.

The third submission of the portfolio will occur at that end of this process.  Please compile your artifacts for the portfolio throughout your internship experience and take the necessary time to create a quality, professional portfolio. 

Near the conclusion of the semester you will present a PowerPoint slide show of your internship experience.  This should include pictures of activities, your work location, background information on the internship provider, and a description of your special project.
Weekly participation in Blackboard discussions:  This grade will be determined by how frequently you participate in discussions on the Blackboard site and how rich and /or the depth of thought you showed in these discussions.  

Portfolio: The portfolio grade sheet will be used to determine a numerical grade.  See attached grade sheet.  The portfolio will be due one week prior to your presentation.
Mentor Evaluation:  The numerical evaluation provided by your mentor will be used as grading criteria for your overall grade.

Presentation:  Your presentation will be graded on the content of your presentation, your ability to produce a quality PowerPoint slide show, your presentation skills, your ability to answer questions, and your ability to stay within the 15-20 minute presentation window (see the attached Internship Presentation Grade Sheet).

Course Grade:

Grades will be calculated based on points earned.  There are a total of 400 points available.  Grades will be assigned based on the following scale:
A=400-358

B=357-318

C=317-278

D=277-238

F=below 238

	Criteria
	Possible Points
	Earned Points

	Weekly participation in Blackboard discussions
	100
	

	Mentor Evaluation
	100
	

	Portfolio
	100
	

	Presentation
	100
	

	Total
	400
	


Revisions to this syllabus may be made at the discretion of the instructor.  Changes in dates and topics will be announced in class and may not be communicated in writing.  Additional University policies and reminders are provided in the OSU Syllabus Attachment which can be found at: http://www.okstate.edu/acadaffr/syllabusattachment.htm
THE INTERNSHIP PORTFOLIO

WHAT IS IT?  The internship portfolio serves as a record of ALL the internship activities in which you were involved this semester.  The assignment is designed as an opportunity for you to reflect on what you accomplished and learned.  It also provides a general summary of what actually took place as well as the quality of your experience.  Furthermore, it serves as a reflection of both you and the program, the expectations of your academic advisor and the faculty in the department. 

WHAT SHOULD IT CONTAIN?
A. DRESS UP the FRONT COVER and INSIDE COVER SHEET - Use your talent to create a professional cover.
B. TABLE OF CONTENTS - Use typewritten tabs to divide major and minor sections

C. ACKNOWLEDGEMENTS - Your appreciation of those who have helped you academically and professionally

D.  INTRODUCTION – this is a preview of what we will see in your portfolio and an opportunity to introduce yourself as the author of this document.  1-2 pages typewritten

E.  STATEMENT OF YOUR LEADERSHIP PHILOSOPHY as a Professional Agriculturalist - 1 page typewritten; use “final” copy from your professional portfolio

F.  Statement of Professional Goals – 1 page typewritten; use “final” copy from your professional portfolio

G. RESUME - Use “final” copy from your professional portfolio

H. GENERAL PROGRAM SUMMARY - 1-2 pages typewritten; an overview of the company in which you are interning; use the employer profile sheet as a guideline

I. MAJOR RESPONSIBILITIES – ½ page typewritten; define and describe your role within the organization (4-H Educator Intern, Crop Scout/Consultant, Technician, etc.) 

J. INTERNSHIP OBJECTIVES - use objectives developed for the Guidelines and Expectations form

K. MAJOR ACCOMPLISHMENTS/LEARNING OBJECTIVES – 1-2 pages typewritten; list major accomplishments and offer brief descriptions for each; categorize by learning objective

L. SPECIAL PROJECT – 2-3 pages typewritten; describe your special project; provide documentation (artifacts); explain the outcomes and how/if it the project benefited the organization

M. ARTIFACTS – include at least 3 of the following: pictures (6 minimum with captions), newspaper articles related to your internship experience, agency publications, brochures, technical project sheets, sample publications, items you developed, etc.

N. EVALUATIONS – supervisor’s evaluation and your evaluation of the internship (typewritten)
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4300 Internship Portfolio Grade Sheet
Student Name: _________________________________
	Criteria
	Possible Points
	Earned Points

	DRESS UP the FRONT COVER and INSIDE COVER SHEET - Use your talent to create a professional cover
	2.5
	

	TABLE OF CONTENTS - Use typewritten tabs to divide major and minor sections
	2.5
	

	ACKNOWLEDGEMENTS - Your appreciation of those who have helped you academically and professionally
	7.5
	

	INTRODUCTION - 1-2 pages typewritten
	10
	

	STATEMENT OF YOUR PHILOSOPHY as a Professional Agriculturalist - 1 page typewritten; use “final” copy from your professional portfolio
	5
	

	Statement of Professional Goals – 1 page typewritten; use “final” copy from your professional portfolio
	5
	

	RESUME - Use “final” copy from your professional portfolio
	5
	

	GENERAL PROGRAM SUMMARY - 1-2 pages typewritten; an overview of the company in which you are interning; use the employer profile sheet as a guideline
	10
	

	MAJOR RESPONSIBILITIES – ½ page typewritten; define and describe your role within the organization (4-H Educator Intern, Crop Scout/Consultant, Technician, etc.)
	10
	

	INTERNSHIP OBJECTIVES - use objectives developed for the Guidelines and Expectations form
	2.5
	

	MAJOR ACCOMPLISHMENTS/LEARNING OBJECTIVES – 1-2 pages typewritten; list major accomplishments and offer brief descriptions for each; categorize by learning objective
	10
	

	SPECIAL PROJECT – 2-3 pages typewritten; describe your special project; provide documentation (artifacts); explain the outcomes and how/if it the project benefited the organization
	10
	

	ARTIFACTS – include at least 3 of the following: pictures (6 minimum with captions), newspaper articles related to your internship experience, agency publications, brochures, technical project sheets, sample publications, items you developed, etc.
	10
	

	EVALUATIONS – supervisor’s evaluation and your evaluation of the internship (typewritten)
	10
	

	Total
	100
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Leadership and Service Option Internship

COOPERATOR’S FINAL EVALUATION OF STUDENT

Student Intern: ________________________________Date 



Supervisor/Cooperator _______________________________________


Company/Foundation/Agency: _________________________________

A.  Rating of Student Characteristics:

Using the rating scale, please evaluate the following characteristics for the above named student intern.  If the student made noticeable improvement in any of the characteristics during his/her program, also check column 2.

Rating Scale:
5 = Excellent

4 = Very Good

3 = Average

2 = Fair

1 = Unsatisfactory



Check if Improved

Since the Beginning

Characteristics
Rating
Of the Program

Ability to Learn
_____
____________

Interest in Learning
_____
____________

Speed of Completing Responsibilities
_____
____________

Ability to Perform Without Supervision
_____
____________

Willingness to Receive Guidance
_____
____________

Relationships with Other Employees
_____
____________

Dependability and Reliability
_____
____________

Thoroughness in Completing Tasks
_____
____________

Judgment
_____
____________

Personal Appearance
_____
____________

Enthusiasm
_____
____________

Courtesy
_____
____________

Overall Performance
_____
____________

B.  General Comments

What characteristics did you like most about this student?

In what ways can the students improve himself/herself?

Other comments:

__________________________________

Cooperator’s Signature

__________________________________

Position

__________________________________

Date
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Leadership and Service Option Internship

STUDENT’S EVALUATION OF COOPERATOR


Student Intern: _______________________________  Date ___________________


Supervisor/Cooperator:____________________________________


Company/Foundation/Agency: _____________________________

A.  Evaluation of Cooperator’s Personal Characteristics

Rating Scale:
5 = Excellent

4 = Very Good

3 = Average

2 = Fair

1 = Unsatisfactory

Characteristics
Rating

Ability to Teach
_____

Interest in Teaching
_____

Ability to Supervise and Counsel
_____

Willingness to Provide Guidance
_____

Relationships with Other Employees
_____

Technical Abilities
_____

Enthusiasm
_____

Courtesy
_____

Fairness in Dealing with Employees
_____

Willingness to Discuss Management Factors and Decisions
_____

Overall Performance
_____

B.  General Questions

1. When considering the total internship program, what were the:

Strong points
Weak points

2.
What changes would you recommend regarding your internship program?


3.
Would you recommend a similar experience to other students who might follow you?  

Why or why not?

4.
Do you feel you were justified in receiving university credit for the internship experience? 

Why or why not?

5.
Other comments:










____________________________











Intern's Signature










_____________________________










Date
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AGLE 4300

Internship Presentation Grade Sheet

Student Name: ________________________________

	Criteria
	Possible Points
	Earned Points

	Content of presentation
	25
	

	Quality of PowerPoint slide show
	25
	

	Presentation skills
	20
	

	Ability to answer questions
	20
	

	Professional dress
	10
	

	Stays within the 15-20 minute presentation window (deduct 1 point for each 30 seconds over or under)
	N/A
	

	Total
	100
	


5.16.2005

